ORGANIZATION OF AMERICAN STATES

GENERAL SECRETARIAT

ADMINISTRATIVE MEMORANDUM No. 107

SUBJECT:
AMENDMENT OF SECTION II.7 OF THE BUDGETARY AND FINANCIAL RULES

CONSIDERING,


That by Administrative Memorandum No. 103, the Assistant Secretary for Administration issued new Budgetary and Financial Rules which incorporate sound business and accounting practices, controls, and procedures, which more faithfully reflect practices and procedures implemented in the course of the General Secretariat’s conversion to the Oracle management information system since 1999; and


That to assure that agreements involving donor contributions are appropriate for execution by the Department of Financial Services (“DFS”), it is necessary to amend those Rules to require DFS review prior to their signature,
THE DECISION:


1.
To modify Section II.7 of the Budgetary and Financial Rules as indicated in Attachment A.   The text in bold italics is new text.  The text in strikeout has been eliminated.


2.
To revoke as of the date of this Administrative Memorandum any and all provisions contained in prior administrative issuances of the General Secretariat that are inconsistent with the Budgetary and Financial Rules attached.
James R. Harding

Assistant Secretary for Management

Original: English

May  7, 2004
Attachment:   Amended Text of Section II.7 of the Budgetary and Financial Rules
ATTACHMENT A

II.7.
AGREEMENTS FOR CONTRIBUTIONS TO SPECIFIC FUNDS, TRUST FUNDS, AND FOR GIFTS

a.
Contributions to Specific Funds, Trust Funds, and Gifts shall be documented by an Agreement or other written instruments as specifically provided in these Rules.

b.
For purposes of these Rules, the term Agreement includes any Memoranda of Understanding, Arrangement, or Exchange of Letters in which there is a written exchange of mutually agreed undertakings by the Parties.

c.
All agreements involving contributions require review by the Director of the Department of Legal Services and the Director of the Department of Financial Services prior to signature.  The financial provisions for payments, investment of funds, receipt of funds, investment of funds, financial, and auditing must satisfy the requirements of DFS and DMAPSS.  All clauses departing from those requirements must be accepted by DFS prior to signature.


d.
Prior to signature, all agreements involving contributions which require action by DFS and MPASS shall be sent to them for review and so that procedures may be initiated for creating the appropriate Fund or account on the General Ledger.


d. e.
Immediately after signature, the responsible area for administering the agreement shall send the signed original to the Department of International Law of the Legal Secretariat for storage.  It shall also send a copy to DFS for the financial records and to DLS, which shall enter it in its Registry of Agreements.  The Registry is located on the DLS web page.
e. f.
In accordance with Resolution AG/RES. 617 (XII-O/82), all Agreements for contributions from states which are neither Member States nor Permanent Observers, shall require a prior consultation with either the Permanent Council or CEPCIDI, as the case may be.

� 	See, also, Resolution AG/RES. 57 (I-O/71), Standards on Cooperative Relations Between the Organization of American States and the United Nations, its Specialized Agencies, and other national and International Organizations”
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